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General Information Brochure
Embury College is a Private, Independent, Co Educational day school that is affiliated with the Independent Examinations Board (IEB) and the Independent Schools Association of Southern Africa (ISASA).

Thank you for your interest in Embury College. This information brochure has been prepared in order to supply you with general information about the school, its principles and procedures. Should you require any additional information please do not hesitate to contact the school for further assistance. 

1. School Times: School begins at 07:45am.

	Phase
	Grade
	Day End



	Foundation Phase
	1-2
	13:30

	Homework Club
	
	13:30 – 14:00

	Aftercare
	
	14:00 – 17:15

	
	3
	14:00 

	Homework Club
	
	13:30 - 14:00

	Aftercare
	
	14:00 – 17:15

	Intermediate Phase
	3-7
	14:00

	Homework Club
	
	14:00 – 14:30

	Aftercare
	
	14:00 – 17:15

	
	
	

	High School
	8-12
	14:30


Parents are encouraged to collect their children on time after school/ extra mural activities. It is unsafe to leave your child waiting outside the school for hours on end. However if a situation should arise where you will be late, your child must wait in the afterschool care facility. 
2. School Attendance:

2.1 Absence from school: If a learner is absent from school parents are requested to send a letter explaining the child’s absence to the class educator; learners who are absent for a period of three or more days are required to produce a doctor’s certificate on their return to school. Unwarranted absence during final assessments cannot be condoned

2.2. Requests for permission of absence: These requests must be accompanied by a letter from the parent/guardians well in advance of the appointment date. Parents must however, where possible, refrain from this practice as it can be detrimental to the progress of the learner.

Parents fetching their children during school hours must sign the register in the office. Please note: No child may be taken directly from their class. 
3. Homework/ Assignments/ Assessments
All work whether completed in class, as homework, an assignment or as formal assessments, is mark-worthy. Assessment is therefore an ongoing progress and learners must therefore ensure that all work is completed to the best of their ability. (There is a homework club available for our Primary School learners, every   Afternoon) 

Homework / Assignments are geared to:
a.
Impress – by means of suitable, regular repetition – certain aspects, concepts and skills already dealt with in class. Problems experienced with these repetitive exercises indicate to that extent the learner has or has not mastered what has been taught.

b.
Develop beneficial study habits, regularity and diligence being emphasized.

c.
Promote self-activity and the assumption of responsibility – punctually and originality being of primary importance.

d.
Homework assignments do not necessarily involve written work.

e.
Parental interest and supervision, though commendable and beneficial, could be detrimental if pursued to the limits of active involvement. PLEASE DO NOT DO HOMEWORK FOR YOUR CHILD, RATHER ENSURE THAT IT IS DONE.

4. Remedial and extension support, study skills and career guidance 
Remedial and extension support are made readily available to each learner and operate across the phases in the following manner:

4.1 Junior Primary and Senior Primary: Upon recommendation from the Educator and after consultation with the parents, remedial and extension classes operate on various afternoons in the Primary School.

4.2 High School (Grade 8-12): Remedial and extension support programmes are available to each learner and are offered after school hours from Mondays to Fridays for various subjects.
4.3 Study Skills Workshops and Career Guidance: These are provided at various stages during the course of the year
5. Subject Combinations: 

The following subject combinations are offered to Learners in the F.E.T Phase:

Learners are required to take 7 subjects in total. 

Category A: Compulsory Subjects (In bold on the grid)
Line 1: Life Orientation

Line 2: English

Line 3: Afrikaans 1st Additional Language

Line 4: Mathematics or Mathematical Literacy 

Category B: Elective Subjects: Learners are to select 3 elective subjects in total. 

Please note: Only 1 subject per line is to be selected
	Line


	Category
	

	1
	A
	Life Orientation
	
	
	

	2
	A
	English
	
	
	

	3
	A
	Afrikaans
	
	
	

	4
	A
	Mathematics
	Math. Literacy
	
	

	5
	B
	Physical Science
	Drama
	Geography
	

	6
	B
	Accounting
	History
	Engineering and Graphic Design
	 

	7
	B
	Life Sciences
	Information Technology
	Business Studies
	Art


6. Communication:

6.1 General Communication: Parents will receive the following school notices:

· Sports, functions and general day to day correspondence
· Term and Extra-curricular Calendar at the beginning of each term

6.1 Parent - Educator:
· Parents may communicate with educators by writing a letter, writing in the learner’s homework book or by fax.
Please note: All assessments and homework sent home is to be signed by the parent and returned to school. Learners are to ensure that parents receive any documents, circulars and offences issued by the school. Offences issued must be signed and dated by the parents. All tear off slips attached to circulars or documentation must be returned to the school by due date.

6.2 Parent - Principal: By appointment only. 
6.3 Parent Evenings: All parents are cordially invited and encouraged to attend Parent Evenings. The school will notify you in advance of these dates
. 
7. School Uniform (Please see appendix 1 for uniform list and stockist details)
Learners should be made to understand that while in school uniform on their way to school or home they are for all practical purposes under the authority of the school any public misconduct detrimental to the image of the school will be considered a serious offence. 
Uniforms must be clean, un-creased, of appropriate size and in good repair. Shoes should be polished and clean at all times. 

Please ensure that you mark your child’s personal possession clearly. Please note that abbreviations or initials are impossible to identity and parents are therefore requested to mark all items with the name and surname of their child in order to facilitate easy identification.
8. Leaner Requisites

A stationery list is provided to each learner tat the end of the each ear for the following year. New pupils are given the stationery requirements on enrolment. 

Please note: Certain learning areas may require parents to purchase specific materials from time to time. 

9. Extra Mural Activities
Sport and extra-curricular activities differ from term to term, therefore a circular will be sent out each term detailing the different sport and extra-curricular activities offered for that term. 
10. School Excursions
There are occasions during the school year when activities are organized for learners. These could take the forms of a visit to a place of interest or alternatively an organization or culture group may visit our school. We do at times request a fee for these activities. In certain circumstances the school will pay for these activities. 

11. Personal Property

Embury College will not be held liable for the loss, theft or damage of personal items. Please refer the appendix 3 for the schools policy regarding cellular telephones and other electronic equipment which are prohibited at school. 
12. Medical

Parents/Guardians are requested to arrange medical and other appointments after    school hours. Whist the school is equipped to treat minor injuries which occur at school, all further treatment of such injuries are the responsibility of the parent

12.1 Authorised Medication: Children who are required to take medication during the school day are to be provided with only the required dosage for the period concerned. Such medicines, with clear directions for use, must be handed to the class educator (Gr. 1-3). Parents of children in the Senior School, who have subject teaching, must bear in mind that the responsibility of administering such medication is theirs, and they must ensure that the child understands how and when the medication must be taken
12.2 Unauthorised Medication: Any such medicines found in the possession of children will be confiscated and destroyed

12.3 Injuries: In case of serious injuries, the parents will be contacted immediately. If parents are unable to be contacted, the Principal will act on their behalf by the authority vested in him. 

Parents are urged to ensure that the school office has all new/relevant contact numbers at all ties in case of emergencies. 

12.4 Lice: Should you child have lice, the child may only return to school once the hair is completely clear of all nits and lice
13. Tuck Shop

There are two tuck shops at school. A list of available snack and prices will be issued every year.

14. Learners Code of Conduct and School Policy Documents
These are issued on enrolment and detail all aspects of the rules and regulations at the school. It is important that all parents and learners acquaint themselves with these policies. 

15. Fee Structure: 2011
	Grade
	Per Month
	Per Year



	1 – 3


	R 2 630
	R 31 560

	4 – 6 


	R 2 690
	R 32 280

	7 – 9 


	R 2 780
	R 33 360

	10 – 12


	R 3 030
	R 36 360


Please be advised that fees are paid over 12 months are payable by the 3rd of every month. We do charge for January and therefore ask parents to pay January fees in December before we close for the year. Post Dated Cheques are more than welcome. Please note that December reports will be withheld should fees not be up to date. School fees can be paid over 12 months, per term or annually. A discount of 5% is offered for fees paid in full. 
Aftercare, which runs from 13:30 – 17:15, is offered up to Grade 7 at a cost of R500.00 per month. 
Please note: A school term’s notice is required should you be moving your child to another school

We encourage parents to make payments via debit order or EFT as this is obviously a far safer option. 

	Banking Details




	Name of Account
	Embury College

	Bank
	Standard Bank

	Branch Code
	04 26 26

	Account Number
	051 279 703


Should you have queries regarding school fees/ payments please contact the Accounts Office directly on (031) 3032911 Ext 2.

Appendix 1: Embury College School Uniform List:
Official School Stockists: Gem School Wear

23 Jupiter Road, Overport. Tel: (031) 3060327
	ITEM
	  BOYS
	  GIRLS
	WINTER
	SUMMER
	GRADES R-7

	 
	 
	
	
	
	R
	   1
	2
	3
	4
	5
	6
	7

	Black school bag with Embury School badge 
	√
	√
	√
	√
	√
	√
	√
	√
	√
	√
	√
	√

	Library bag - Black
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	
	

	Homework bag - Black 
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	

	Chair - back bag -Black 
	√
	√
	√
	√
	√
	√
	√
	 √
	 
	
	
	

	Black School shoes
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√  

	White open neck school shirt with Embury School badge  (Short sleeve) 
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	White long sleeve school shirt
	√
	√
	√
	
	
	
	
	
	
	
	
	√

	Black school tie with Embury School badge
	√
	√
	√
	
	
	
	
	
	
	
	
	√

	Sand skorts
	
	√
	√
	√
	√
	√
	√
	√
	
	
	
	

	Sand  skirt 
	 
	√
	√
	√
	
	
	
	
	√
	√
	√
	√

	Sand shorts  
	√
	
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	Sand Bermuda shorts
	√
	
	√
	√
	√
	
	
	
	
	
	
	

	Trousers long (Sand) 
	√
	
	√
	 
	
	
	
	
	
	
	
	√

	Jersey V-neck black
	√
	√
	√
	√
	√
	√
	√
	√
	√
	√
	√
	√

	Black blazer  
	√
	√
	√
	√
	
	
	
	
	
	
	
	√

	Short white socks girls 
	 
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	Long black socks boys 
	√
	
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	Black tracksuit with Embury School badge
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√
	√

	White golf shirt with Embury School badge (Sport) 
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	Black golf shirt with  Embury School badge 
	√
	√
	√
	√
	√
	
	
	
	
	
	
	

	Brown sandals (Boys and girls)
	√
	√
	√
	√
	√
	
	
	
	
	
	
	

	P.E.  Kit : 
Black baggies 

Red T-shirt  Alpha

Green T-shirt Omega

Black swimwear 

Sand P.E. T-shirt (With badge)

(Available only at Primary School Office) 
	

	
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	
	√
	√
	
	√
	
	√
	√
	√
	√
	√
	√
	√

	
	√
	√
	√
	√
	
	√
	√
	√
	√
	√
	√
	√

	ITEM
	BOYS
	GIRLS
	WINTER
	SUMMER
	GRADE 8 -12

	 
	8
	9
	10
	11
	12

	Black School Bag With Embury School Badge
	√
	√
	√
	√
	√
	√
	√
	√
	√

	Sand Skirt
	
	√
	√
	√
	√
	√
	√
	√
	√

	White School Blouse 
	
	√
	√
	√
	√
	√
	√
	√
	√

	Short White Socks
	
	√
	
	√
	√
	√
	√
	√
	√

	Black Stockings
	
	√
	√
	
	√
	√ 
	√
	√
	√

	Black School Shoes
	√
	√
	√
	√
	√
	√
	√
	√
	√

	White School Shirt   
	√
	
	√
	√
	√
	√
	√
	√
	√

	Tie (Black with Embury School Badge)
	√
	√
	√
	√
	√
	√
	√
	√
	Grade 12

12 Tie

	Trousers Sand (Long)
	√
	
	√
	√
	√
	√
	√
	√
	√

	Black Blazer
	√
	√
	√
	√
	√
	√
	√
	√
	√

	Jersey V-neck Black
	√
	√
	√
	 
	√
	√
	√
	√
	√

	Tracksuit Black with Embury School Badge 
	√
	√
	√
	
	√
	√
	√
	√
	√

	White Golf Shirt with Embury School Badge  (Sport)
	√
	
	√
	√
	√
	√
	√
	√
	√

	P.E. KIT
	
	
	
	
	
	
	
	
	

	Black Baggies 

Black Swimwear
	√
	√
	√
	√
	√
	√
	√
	√
	√

	
	√
	√
	
	√
	√
	√
	√
	√
	√

	Sand P.E. T-Shirt (With Badge)

(Available only at High School Office)
	√
	√
	√
	√
	√
	√
	√
	√
	√
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